
https://ujsportal.pacourts.us/

Step 1: Use the web 

address above to 

access the court 

system website.

Step 2: Click on 

DOCKET SHEETS in 

either location.



Step 3: In the drop 

down menu select 

COMMON PLEAS 

COURTS.

Click on this option.



Step 4: On this 

screen, the search 

type box will list 

DOCKET NUMBER 

automatically.

Step 5: Type your

case Docket 

Number into the 

spaces provided.



Step 6: After you 

type your docket 

number, click on 

SEARCH.

Step 5: Your case 

will appear below 

the search icon.



Step 7: Hover 

over the icon on 

the left and the 

option DOCKET 

SHEET will 

appear. Select 

this option.



Step 8: All of  

your case 

information 

will be listed 

on the Docket 

Sheet. The 

Case Financial 

Information is 

typically the 

last page of 

this document.


